
  
 

After Hours User Guide 

Floor Orientation 
When accessing the After Hours system, it’s important to know your physical location and the two 

after hours zone that exist at Riparian Plaza. The below floor plan depicts the north and south zones 

which split the building in half. Before requesting after hours air-conditioning identify your zone and 

physical location. 

 

 

 

 

 



  
 

Logging In 
When accessing the After Hours system, you will be presented with a login screen similar to the 

following. Simply enter your username and password and you will be given access to the sections 

relevant to you your permission level. 

 

Request 
The request section is accessible by all users, however zones are still locked down so that a user 

must have the correct permissions to make a request. The picture below shows a request that’s 

been made by a user. 

 

 

On the right you will see the “Make a New 

Request” form that is accessed via the large 

“plus” sign. 

In this form, select the desired level, zone, start 

time, duration and days to repeat on. Then 

press the request button to have the request 

added to the list as seen in the previous image. 

note: where both north and south zones are 

required it will be necessary to repeat the 

process by using the drop down box selecting 

the south zone.   



  
 

 

 

 

 

 
 

 
 

 

 

 

 

 

 

 

 

  


